222nd General Assembly (2016)

Portland, OR
Commissioner, YAAD, Advisory Delegates Reimbursable Expense Voucher

Commissioner ID #__________________________


Name____________________________________

Address






City


State


Zip Code
Your per diem covers all expenses except travel and parking.  If you booked your own flight, you will be reimbursed the amount not to exceed the lowest airfare booked through the PC (USA) travel agency, Azumano if purchased at least three weeks before travel date.
1.  Lowest Airfare (we will provide this information) $____________
2.  Actual Airfare $___________ (You must attach a receipt.  Receipt must include payment type (and last four digits of credit card charged.  Ex:   MC xxx-xxxx-1234)  
If you travel by car, the mileage is reimbursable at .54 per mile.  This includes any parking fees while at General Assembly.  You will be reimbursed mileage and parking up to the amount of the lowest airfare if you booked through the (PCUSA) travel agent, Azumano.
3.  Round trip Mileage


       @.54 per mile $______________                          
Your expenses for round trip transportation from and to your home and airport.  

4.  Roundtrip mileage from your home to the airport 
5.  Airport Parking $____________.

      Check this box if you wish to donate all or part of your expenses to PC (USA).  Amount donated:  S_____________

Signature_________________________________________________ Date _______________________________ 
You must attach receipts to be reimbursed.  

The deadline for submitting General Assembly Reimbursement Requests is July 31, 2016.  Please mail request (with receipts) to:  

Presbyterian Church (U.S.A.)

Attn:  Cindy Ealy

100 Witherspoon Street, Room 4416A

Louisville, KY  40202

For Office Use Only

Total Reimbursement $ _______ Amount Donated: $_________ Amount Reimbursed to Commissioner $___________
Signature_______________________________________________ Date ______________________

222nd GA:  80-50-63-780-00-810527-1
